OG1ecTBO ¢ OrPpAaHHYEHHOH OTBETCTBEHHOCTHIO
«BoJKeKasi CTPOUTEIbHAsE KOMITAHHSD)

VTBEPXXIEHO
LHOYO IMPEKTOPA
HHAS KOMTIaHUA»
024 r. Ne 13-O1

Mosokenne
0 3amUTe H 00paboTKe MEPCOHATBHBIX NaHHBIX pabOTHUKOB

Hactosuiee Tlonokenue ONpeaenseT MOpsaok o6paloTki MEpCOHATBHBIX JAHHBIX B 000
"Bomkckas CTpOWTENbHas Kommanus" (nanee - paboTtoiaTess) C LENbIO MPUMEHEHHUs ¥ HCTIOTHCHUA
3AKOHOMATENLCTBA B PAMKAX TPYIOBLIX M HHBIX HEMOCPEACTBEHHO CBA3AHHBIX C HUMH OTHOILIEHHH.

1. KATETOPWU CYBBEKTOB MEPCOHAJIBHBIX JIAHHBIX

Cy6bekTsl, MEPCOHANbHbIC J@HHBIE KOTOPBIX obpabateiBaroTcss paboTomaTeNIeM: COUCKATE/H
paGOThI, PAGOTHHKH, HIEHBI X CEMEH, ObIBIINE pabOTHHMKH, a TAaKyKe HHBIE JINLLA, IEPCOHATBHBIC 1aHHBIC
koTopbix paboTosatens obs3zaH obpabaTeiBaT B COOTBETCTBHH C 3aKOHOJATENBCTBOM (Jayiee -
pabOTHUKH).

2. KATETOPUHU U ITEPEYEHDB OBPABATBIBAEMBIX MEPCOHAJIBHBIX JTAHHBIX, LIEJIN
OBPABOTKH

2.1. TlepconanbHble JaHHbIE (Aayee - [1]]) - mobas uHGOPMALHs, OTHOCAIAACA K OMPEACICHHOMY HITH
OTIpe/IeNIIEMOMY Ha OCHOBAHHH TaKOH MHPOPMAIMH QUIHIECKOMY LY

hamuIHA, UM, OTYECTBO, aTa W MECTO POKIEHHUS, O, FPAXKAAHCTEO, aJ[pec | ApYyTrHe MacrnopTHBIE
nanHple. hoTorpadus:

e VHH. CHUJIC, nomep TeiledoHa, aapec HIEKTPOHHOH MOUTHI:

® ﬂpO(béCCVISI. CBEACHHWA 0b oﬁpazosamm, BJIaJAECHHU UHOCTPAHHLIMH sI3bIKaMH, MECTax pa6OTbI, B TOM
yucie o NpeAbLAYIINX,

e JaHHbIe BOMHCKOTO y4eTa;

e CREIEHHS O CEMEHHOM TMOJOKEHHH U YICHAX CEMBbH, O MECTC HX paGoTh! WK yuelsr;

e JIOXOJbI, 1aHHble OaHKOBCKUX CUCTOB W KapT,

e CBECHHS O COCTOSHHM 3[0POBbS, CBA32HHBIC C BO3MOXHOCTBIO BRITIOTHEHHA TPYA0BOH QyHKIHH:
® MHBIE CBEJICHHMS. CBA3AHHBIE C nﬁo¢leccnonaﬂwoﬁ AesITeTbHOCTHIO pabOTHHUKA.

2 2. PaGoTonaTelb co31aeT W/HIH XPaHHT CJIeyolIHe JOKYMEHTEI, COACPIKAIINe [11:



e TpPYIOBBIC IOrOBOPBI W JIOMOTHUTEIbHBIE COTTAIEHUA K HUM,
® AHKETHI, TECTHI U APYTHUE PE3YIbTAThI HCIIBITAHUHN Mpy MpUeMe Ha pa60Ty;

e KOMWHM NOKYMEHTOB 00 00pa30BaHuH, O HAIWYHHK CHCUHATBHBIX 3HAHMH, KBaTHpUKALUK H €
[TOBBIILIEHHH. @ TAK)Ke MAaTePHAsIbl aTTeCTallUH PabOTHHKOB,

® KOIMUU JOKYMEHTOB BOWHCKOI'O y4deTa,

e nu4HBIE KapTOodku paboTHHKOB (T-2), THUYHBIE AeNa. TPYIOBbIC KHVKKH WK CBEICHHS O TPYAOBOH
nestensuoctu (CTI-P):

e TIPHKa3bl 10 KaJpam.

® OTYETHBIE MATEpPHAJIbI TTO OLICHKE KayecTBa U BQJCbeKTHBHOCTH paﬁOTHHKa. CJTY')K€6HI>I€ U JOKJIaaHBIC
3alUCKU. Kacaroluecs pa6omm<a;

° MEAMLMHCKHE 3aKIOUCHHUS O COCTOAHNN 310POBBA;

e JOKYMEHTBI CO CBEJIEHHSMH O 3apaboTHOH nuiaTe, 0aHKOBCKUX CUETax 1 HaHKOBCKHX KapTax,
e MaTepHabl BHYTPEHHHX Pacciel0BaHHH (aKThl, JOKIIaHbIC, TPOTOKOTBI H ap.);

e 3K3eMIUIAPBI OTYETOB /I rOCY1apCTBEHHBIX OPTaHOB;

e MHBIE JOKYMEHTBI, MPEIyCMOTPEHHBIC 3aKOHOAATE/ILCTBOM,

2.3. Uctounukom nomydenns [1]] paboTHnka aBaseTcs pabothuk. [Nonyuenue I1]] paboTHuKa y TPETHUX
JIMIL JIOMYCKAeTcs Ha OCHOBAHHH M B MOPS/IKE, YCTAHOBJICHHBIX 3aKOHOAATELCTBOM PO.

2.4. 1lenu obpa6oTtku [1]] paGoTHHKA - COOMIOICHNE TpeGoBanmii 3aKoHo1aTeNbeTBA PD 1 MpeocTaB/IeHHE
CBEJCHUH:

® KPCAWTHLIM OpraHu3auuam - 1 OTKPBITHA CHETA, Od{JOpMHEHI/IH DaHKOBCKOH KapTel, NEPEIHNCIICHHUA
3aprulathl U APYTHX BBITLJIAT,

® CTPaxOBBIM OpraHU3alHsiIM - JUTS 3aKJIFOYEHUS 10TOBOpa IIO6pOBO.TIbHOFO CTpaxoOBaHUA pa6OTHHKa;

e OpraHM3alMAM, KOTOpbIE MPOBOAAT 0OyHYeHHE, B TOM HHCIIC MO OXPAHE TPpyad, - IUTA MTPOXOXKACHHUS
=4
o0yueHus:,

e paGotuukam OOO "Bomxckas CTPOUTE/bHAS KOMIMaHus'' W TPETbUM JIMLAM - JUIs BBITOJTHEHUS
pabOTHUKOM TPYI0BOH (yHKIIHH.

3. JIMLIA, OTBETCTBEHHBIE 3A OBPABOTKY TTEPCOHAJIBHBIX JAHHBIX
3.1. TIpuKa3om reHepaibHOro AMPEKTOpa HasHaYaeTes JUIO, OTBETCTBEHHOE 33 OpraHM3alHio 00paboTKH
71 (natee - OTBETCTBEHHOE JIMIO), @ TaKKe YTBEPHKIACTCs MEPEHEHb JIHL, UMCIOMIMX JIOCTYT K I B
npenenax, HeoOXOAUMBIX [/ BBITTOTHEHHUS CBOMX TPYAOBEIX 00s13aHHOCTEW.

3.2. OTBETCTBEHHOE JTHLO:

e KOHTpONUpYeT cobmoaenue mep o 3amute 1



e ohopMNISET C JIMLUAMH, HWMEIWMMH Tpaso JOCTyma K [1J], muceMeHHOEe 00A3aTebCTBO O
Hepasriamennu T1/1;

e [IPUHUMAET HEOOXOAMMBIE MEPBI 10 XPAHCHHIO, obroBIeHHIO K 3MeHeHuio TT1

e MPUHHUMAET HEOAXOIMMBIE MEPBI M0 YHUYTOXKCHHIO 6o obesnmunBanuio 1] pabOTHHKOB MMOCTIC
focTwxkeHUs uenieit o6paboTkn Win B CiIydac HEaKTyaJbHOCTH, €CJTM WHOE HE peayCMOTPEHO
3akoHOAaTebCcTBOM PO,

3.3. Jluua. nonyunBiune goctyn K [1J[ paboTHHKOB, 0Bs3aHbl COOTI0AATE PEKUM KOHGHUICHLINATBHOCTH.
JlanHOe TOJOKEHHWE HE PAcTpOCTPaHAeTCs Ha TEpeAaty [1]] paGOTHMKOB B TMOpSAKE, YCTAHOBICHHOM
sakoHoaaTesbeTBOM PO,

3.4. Bee auua, nofyyaroime 1ocTym K [1J1, TOANUCHIBAIOT o6s3aTenbeTBO 0 Hepasrnamenuu T
4 CTITOCOBbI U CPOKU OBPABOTKU Y XPAHEHWA TMMEPCOHAJIBHBIX TAHHbBIX

4.1. O6pabotka T1]] - moboe neACTBHE, COBEPIIAEMOE € [1]] ¢ ¥cronp30BaHUEM CPEACTB aBTOMATH3ALMH
i 63 HUX. BKTouas cBop, 3aM1Ch, CHCTEMATH3ALHIO, HAKOIICHHE, XpaHCHHC. 0OHOBJIEHHE, U3MEHCHHE,
W3BIICUCHUE, HCTONB30BaHNE, Tlepeaauy (pacnpoCTpaHCeHHE, MpenocTaBieHre, 0CTYM), 00e3THUHBAHNE,
6roKkMpoBaHie, yoaleHHe, YHUITOXEHHUE. C6op n nanbHelmas o6padoTKa [1]] paGoTHHKA BO3MOXKHBI
TOMTBKO C €10 THCHMEHHOFO COTAcHS, 3a HCKITFOUEHHEM CITy4aes, MpeyCMOTPEHHEIX 3aKOHOAATETBCTBOM

PO.

4.2. T1]] paOOTHUKOB MOXHO o6pabaTeiBaTh Ha OyMaMHBIX HOCHTEIAX H B snexTponHoM Buze. Ilpw
obpabortke [1J1  pabotonaTess obs3aH  cobmodaTh TPHUHLIMIBL,  OrpaHHMYCHHAs  H TpeboBaHus,
YCTaHOBJICHHbBIE 38KOHOAATEICTBOM PO.

4.3, JIOKyMEHTBI, B TOM YHCJIC B 37eKTPOHHOH dopme, coaepxaIne [1]1, xpaHsTCst B TEYEHHE CPOKa.
YCTAHOBIEHHOTO 3aKOHOAATEIbCTBOM P®, a ecliv OH He YCTAHOBJICH - CPOKa, ONPEIE/IEHHOTO MPHKAsOM
reHepabHOTO AnpekTopa. [loce neTedeHs Cpoka XpaHeHHs JOKYMEHTBI TOJUTEXKAT YHHITOKEHHIO.

4.4, JIJokyMEHTBI Ha OyMa)HBIX HOCHTENAX XPaHsTes B 3aMUpaloluxcd Ha 3aMOK wkadax. Joctynm K
JIOKyMEHTaM B DJIEKTPOHHOM BHAC BO3MOKEH TOJBKO M0 YHUKAILHOMY JIOTHHY W TIapoITio.

5. TIEPEJIAUA ITEPCOHAJIBHbBIX JAHHBIX

5.1, Tlepenaua [1J[ TpeTbMM JiMIAM JOMYCKACTCA TOMBLKO C MHCBMEHHOTO corsiacusi paboTHHKA, 33
HCKITIOUEHHEM CITyuacB TPeLyIIPERICHAS Yrpo3bl HH3HA 1 310POBRIO pabOTHHKA WM B HHBIX CIyHasX,
MpeayCMOTPEHHBIX 3aKOHONATEIbCTBOM PO.

5.2. He momyckaercss NojyueHHe W Tepejada pabotonareneM MHPOpMALUK O COCTOAHHUHA 3/10POBBS
paGOTHHKA, 33 UCKITIOUEHHEM CBEeCHHUH, OTHOCAIIMXCS K BO3MOXKHOCTH BBITIOJIHCHHS Tpy10BOH PyHKIIHH.

6. VHUUTOXEHUE JTOKYMEHTOB. COIEPXAILUX T11 PABOTHUKOB

6.1. OTBETCTBEHHOEC JIMLO €KeroJIHO He NMOo3AHEC 31 SHBAaPA COCTABJISIET OTUCHL JOKYMEHTOB, MmoaJiexKallnux
}/HI/I‘—IT‘O)K'SHI/I}O. YHUYTOXKAET JOKYMEHTHI KOMHCCHd, CO3aHHad IpUKa3oM reHepajbHOro AUPEKTOPA. 006
yHI/I‘—ITO)KGHHI’I JOKYMEHTOB KOMHMCCHS COCTaBJIACT aKT.

6.2. Bymasxuple JIOKyMEHTBl YHHHTOXAOT B mipejiepe. DNEKTPOHHBIC JIOKYMEHTBI yaajgsoT ¢
MHGOPMALIMOHHEIX HOCHTEIEH.

7. TIPABA. OBSI3AHHOCTU U OTBETCTBEHHOCTb PABOTHUKOB



7.1. PaBoTH1K 06s13aH MPeNoCTaBIsTh pab0TOAATENIO IOCTOBEPHBIE CBENEHHUS O cebe.

7.2. PaGOTHHMK WMEET PaBo Ha MOHYI0 WHpOpMALKIo 0 Haxoaimmxes y pabotoaatens cBoux [1]1 u nx
obpaboTke.

7.3. TlpaBo paboThuka Ha A0CTYN K ero [IJ[ mMoeT ObITh OrpaHHYEHO B CIydasx, yCTAHOBICHHBIX
3aKOHOJaTebCcTBOM PO,

7.4, Jluia, BUHOBHBIE B HapylleHWH nopsiaka obpaboTku u xpaHenud [1][, HECYT OTBETCTBEHHOCTEH B
COOTBETCTBHH C 3aKOHOATENBCTBOM PD.



